5/27/2005

HOW TO DRILL INTO DATAIN THE PIVOT

SECTION

e Drilling only works in the pivot section.

e Youcanonly drill datathat isin the results section of the report. If the datais not
available in the results, you will need to modify the query section to bring in the

data you want.

e Remember Summary level reports will only narrow the data by BOC, detailed

information must come from the detail reports.

Step 1.

% BrioQuery - 34dtr[1]
=

Fiscal Year

R —

Fy
2005 2001 -16,571.07 0
0.00
86362035
76,087.09
80610433

304.400.51
143,428.53
649.018.66

- [ Reporting Org 1
- [ Reparting Oig 2
- Program

[ endor Code
[ Reference Info
- Gl Account
-~ User 1d

= Firancial Amoun

- Fiscal Year
- Fiscal Manth
E sccount Tppe

[ endor Name
[ RUNDATE

- oweTrk

Sids Labelz: Fiscal Year + Begin Budget Fy = Top Labels: Reporting Org 1 =
. |Facts: Undelivered Orders + Expended Items
=
b

| otingComplele———[26

1. Create apivot based off areport you have processed. In this example, the DTR was
used.
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% BrioQuery - 34dtr[1]

=
| [Tines New Fomen =[5

-16.371.07

0.00

-863,620.35

504,490.31

76,087.00

145428.35

806,104 33

629,918 66

- Reporting Org 1
- Reparting Oig 2

[ Program

E Boc

[ Document Numbes
- vendor Code
- Reference Into
- Gl Aczount
- User 1d
- Firancizl Amount
~[H Undelivered Order
- [ Expended ltems
[ Fiscal Year

[ Fiscal Month
-~ Account Type
- Verdor Name
-l RUNDATE
- cweTERA

Top Lebels: Reporting Dig 1

Zide Labels: Fizcal Wear + Begin Budget Fy

Facta: Undeliversd Drders + Erpended ltems

| [Soting Complete———[26

2. <Click>on afield that you want to drill into, in this exampleit isBFY 2005 and
then right <click>.
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Step 3

% BrioQuery - 34dtr[1]

=
|[Times New Romen [=][s

Sort Qutliner

-16,571.07
000
-863,620.33
76,087.09

304,490,351
145,.428.35

[ Reporting Oig 1 =
- [ Reparting Dig 2
- [ Program
- Bac
=l Document Numbe
- Vendor Code
- Reference Info
- Gl Aczount

[ Userid

E Financizl Amount

E Undelivered Order
- [ Expended Items
- Fiscal Year

- Fiscal Month Side Labels: Fiscal Wear + Begin Budaet Fy
- H sccount Type

-l Vendor Name
~[E RUNDATE
- ceTER

3. When you right <click> amenu will pop up, the two fields you will be interested
inisthe Drill Anywhere and the Drill up. <Click> on Drill Anywhere.
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Step 4:

Times New Roman t)

[ Reporting Oig 1
- [ Reparting Dig 2
- [ Program
- Bac
=l Document Numbe
- Vendor Code
- Reference Info
- Gl Aczount
[ User1d
[ Financial Amount
[ Undelivered Order
- [ Expended Items
- [ Fiscal Year
= Fiscal Morth
- H sccount Type
-l Vendor Name
~[E RUNDATE
- ceTER

—

Side Labelz: Fiscal Year + Begin Budaet Fy

-16,571.07
2003 0.00
2004 -863,620.33 | 304.490.31
3 76.087 1541833
Total

ended ltems

|[SofngComglele—— [26

4. By <clicking> on any of the fields under Drill Anywhere, you can get more
information in what makes up the numbersin BFY 2005. In this example we will
drill down by program.
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Step 5:

% BrioQuery - 34dtr[1]

=
|[Times New Romen [=][s

[ Reporting Oig 1 =
- [ Reparting Oig 2
- [ Program

- Boc

-l Vendor Code
-l Referznce Info
- Gl Aczount

11,042.90

8.516.02

430,00 804364
272352 324124
11,033.32

211119

13.908.18

5502283

233578 480142
547381 90302
000 125721

000 750029

000 122013
650000 824776

1.005.42

477548

0.00

126111

= User1d
[ Financial Amounl
[ Undelivered Ord
[ Expended ltems
- Fiscal Year
- Fiscal Month
- H sccount Type
- [l Vendor Name
-l RUNDATE
- ceTER

76,087.00

14542833

Fects: Undelivered Oiders + Expended ltems

5. The data has now been split out by Program Code. Lets see what vendors make
up program code 523409030. First <click> on the program code you want to
drill into, then right <click> and go to Drill Anywhere and then Vendor Name.
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Step 6:

Brio() i
= E 7
Pivo o
Program Label
B | [ [ |
i 3400
Fiscal Year |Begin Budget | Program Vendor Name Undelivered | Espended
Fy Orders Items
Pivo 2008 2005 33340003 ACCESS ABILITY, INC 19.779.51 2,52049
BANK OF AMERICA 0.00 2,098.66
BARBARA JENOTZ 3410 0.00 8,163.85
DEBORAHJREDPATH 3410 0.00 9,836.83
FEDERAL EXPRESS CORP 0.00 74392
JORGEANA K WILLIAMS 3410 0.00 0
JULIE K TRIPP 3410 0.00 0
LAURA L SCHULTZ 3410 0.00| 1457118
MEGAN PHOMMAHANAY 3410, 0.00| 1127915
PAULA M DAUGARD 3410 0.00 -194.72
1 Reporting Org 1 SHEILA HENSLEY 3410 0.00 21192
~ B Reporing Dig 2 WAYVNE E SIMON 3410 0.00] 376165
- Program e oo
- Boc Tatal 1977951 5302293
=l Document Numbe
-l Vendor Code . . .
1 Referancs Infa - —— <Click> on the on thelast field in
- Gl Aczount L|tt|e dI‘I ] bItS. 1 i i
E U1 side labels and right <click>.
E Financizl Amount
E Undelivered Order
[ Expended ltems
- Fiscal Year
- Fiscal Month Side Labels: Fiscal Veqr + £Bepin Budget Fyf + % Program| + Vendar Hame Top Labels: Reparting Org 1
- H sccount Type
~ 0 endor Name Fects: Undelivered Oiders + Expended ltems
-l RUNDATE
- CCTER

| [SonaComplele———[2a3

6. The pivot now shows just the one program code, 523409030, and the vendor
names that were paid. Y ou can continue drilling down using the above steps or if
you are done, you can drill back up.

e Thesidelabelswill show tiny drill bits, thislets you know the data has been
drilled into. <Click> on the last item in the side label which will not have adrill
bit in front of it and then right<click>.
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% BrioQuery - 34dtr[1]

=
|[Tines tew Roman =[5 5]

1977951

252049

0.00

2,098 66

0.00

8,163.83

0.00

9,836.83

0.00

74392

0.00

0

0.00

0

0.00

1457118

0.00

1127915

0.00

-19472

& Reporting Org 1 0.00

219

- [ Reparting Dig 2 .00

3,767.63

- [ Program

~H Boc 1577851

53,022.93

=l Document Numbe
- Vendor Code
- Reference Info
- Gl Aczount

[ User1d

[ Financial Amount

& Undelivered Order
- [ Expended Items
- [ Fiscal Year
= Fiscal Morth
- H sccount Type

Sort Qutliner

<Click> on the Drill Up.

-l Vendor Name
~[E RUNDATE
S TER

7. A smal menu isnow available, <click>the Drill up option.

Page 7 of 10



5/27/2005

% BrioQuery - 34dtr[1]

E'j
|[Tines tew Roman =[5 5]

16,462.00

11,042.99

t OQutliner

0.00

8.516.02

<Click>on gray bar and
then right <click>.

430,00 804364
272352 314124
4803 11,033.32

0.00

211119

343.00

13.908.18

19,779.51

5502283

2332578

4360142

547381

90304

[ Reporting Oig 1

000 -1145721

- [ Reparting Oig 2

0.00 730029

- [ Program
- Boc 0.00 122913
=l Document Numbe 6.300.00 -8247.76
E Vendor Code 1.003.42 477348
- Il Reference Info

0.00 -1261.11
- Gl Account = =
-~ User 1d 76.087.09| 14342835

E Financizl Amount
[ Undelivered Order
[ Expended ltems
- Fiscal Year
- Fiscal Month
- H sccount Type
- [l Vendor Name
-l RUNDATE
CYCTER

Side Labals: Fiscal Year + £Begin Budget Fy + Program

Top Labels: Reporting Org 1

Fects: Undelivered Oiders + Expended ltems

8. Theother way to drill up isto <click> on the gray bar above the column you
drilled into. Then Right <click> on the gray bar.
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Step 9:

% BrioQuery - 34dtr[1]

=
|[Tines tew Roman =[5 5]
I

[ Reporting Oig 1
- [ Reparting Dig 2

0.00

0.00

E Financizl Amount

E Undelivered Order
- [ Expended Items
- Fiscal Year
= Fiscal Morth
- H sccount Type
-l Vendor Name
~[E RUNDATE

9. <Click>on Drillup.

- [ Program

- Boc 0.00

=l Document Numbe 6.500.00

g Vendor Code 1.005.42

- [ Reference Info

- E GlAccount 0.00] 126111
[ Userid 76,087.09| 14542835

Side Labals: Fiscal Year + £Eegin Budget Fy + Program
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Factz: Undelivered Diders + Expended ltems
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Step 10:

% BrioQuery - 34dtr[1]
]

-16.571.07

000

-863,620.33

504,390 31

002

76.087.09

145.428.35

[ Reporting Oig 1
- [ Reparting Oig 2
- [ Program
- Boc
=l Document Numbe
-l Vendor Code
-l Referznce Info
- Gl Aczount
= User1d
E Financizl Amount
E Undelivered Order
[ Expended ltems
- Fiscal Year
- Fiscal Month
- H sccount Type
- [l Vendor Name
-l RUNDATE
- ceTER

-806.104.33

640.918.66

Side Labels: Fiscal Year + Begin Budget Fy

Bl rop Labels: Reporting Dig 1
Fects: Undelivered Oiders + Expended ltems =

| [SofnaCorglele 26 @—8

10. The pivot is back to the original format. Y ou can now drill back down into the data
using the same or different information.
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